
 Office 365 

1. To start setting up Office 365, visit the GCC home page and in the 

search bar look up Office 365. Click on Soft wear Discounts for 

Students. Click on the hyperlink that will take you to the Office 365 set 

up page. 

 

 

2. On the set-up page click “Get started” 

 

 

 

 

 



 

3. Enter your full GCC student email and press “Next”.  

***This will only work with your student email! *** 

 

4. In following screen click “I am a student” 

 

 

 

 

 



 

5. Next create your account.   

a. Enter a phone number to receive a text with a 6 digit code or 

optionally receive a call that will give you the 6 digit code.  

b. Enter 6 digit code and click on “Verify” 

 

Part 1 

 

Part 2 - Put in the 6 digit code and press Verify 



 

6. In next screen fill out the information required to finish creating the 

account.  Another 6 digit verification code will be sent to your student 

email.  Check on agreeing to the Privacy Statement and press Next.  

 

 



 

 

 

 

 

 

7. In next screen, select Skip and go to Office 365 Education 

 

8. Confirm user name and you can click “Get started”  



 

 

 

 

 

9. The next step is to download a Microsoft Authenticator app.  This step 

is required and must be on a mobile device, not a laptop. You can find 

this app in the App store and the icon looks like a blue lock with a 

person on the inside (second picture below).  When downloading the 

app, you must turn on push notifications.  It will not allow you to 

continue setting up if you do not turn on push notifications 



 

 



 

 

10. Once you are in the app on your phone, in the bottom right corner there 

is a blue circle with a QR reader. Click on the blue circle and it will take 

you to a camera to can the QR code on the laptop.  

 

 



11. Once you have scanned the QR code, on the laptop a 2 digit number 

should appear.  You will need to type in the 2 digit code into your mobile 

device. After typing in the code you should get a notification approved 

message and you can press next. 

 

 

12. You will now need to input your phone number to receive another code.  

This gives you the option to choose between receive a text with the 6 

digit code or a phone call with the 6 digit code  

 



13. When you input the 6 digit code and press next, a verification complete 

message should appear. 

 

 

14. When you press next, a success message should appear.  You can 

press done and it should redirect toy to another page where you can 

start using Office 365! 

 
 


